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«10» Mapra 2015 r. r. Bnagusocrok

06 yrBep:kaennn PersiaMmenTa uenoab3oBanus
IEKTPOHHOI MOYTELI B 06pPA30BATENLHOM YupeKIeHHH

B mensx mBemonHenus TpeGosammii ACHCTBYIOIIETO  3aKOHOJATENBCTBA, HHbIX
HOPMATHBHBIX MpAaBOBBIX AKTOB B CQepe 3amuThl MHOOPMAIHMH, B TOM 4YHUCTe CBEICHUM
COLCPALINX NEPCOHANLHBIC NAHHBIE H MHYIO KOH(HICHIMATBHYIO HHpOopMaLIUIO

ITPUKA3BIBAIO

1. YTBepauTs:

1.1.  Pernament wucnomb30Banus S/IKTPOHHOH 1O4THl (manee - Peryamenr)
(ITpunoxenue 1);

1.2. Tlamarky mo pabote ¢ KOPIIOPaTHBHOH 3JIEKTPOHHON MOYTOlH 0Gpa3oBaTensHOro
yupesxaenns (nanee [Namsarka) ([Ipunoskenue 2).

2. PyxoBoautento Paxkesy JL.U.:

2.1. O3HaKOMHTB COTPYLHHKOB 00pa30BaTeNbHOrO  Y4YpeXkACHHS, SBJISIONIHXCS
TIOTIB30BATCIIAMH KOPIIOPAaTHBHOMN 3IEKTPOHHOMN MOYTEI, ¢ HACTOAIIUM TIPHKA30M I10J] POCITHCEH B
nucte o3Hakomuenus ([Tpunoxenne 3);

2.2, OpraHH30BaTb COBMECTHO ¢ PYKOBOIHMTEJIIMH CTPYKTYPHBIX MOJpa3/ie/ieH i
BBIMOJIHEHHE TpeOoBanuii o pabore ¢ NIEKTPOHHOH KOPIOPATUBHOM NMOYTOH 06pa30BaTeLHOr0
YUPEKACHH, H3JI0KEHHBIX B PernamenTe u [Tamstke.

3. KoHTpoJtb 3a BEIMONHEHIEM HaCTOSIIErO NIpHKa3a BO3JIOKUTh HA 3aMECTUTEIs
pykoBoautens Paxesy O.B.
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Peranamenr
HCNOJIL30BAHHA 3J1EKTPOHHO# 0YTHI B ofpazoBaTeIbHOM YYpeKIeHuH

1. O6wgue nonoxncenua

Hacrosmuii Pernament pa3paboTaH B LeISX YCTAHOBJIEHHS EIMHOTO NOpAAKa UCIONb30BAHUA
KOPHOpaTHBHOH 3NIeKTPOHHO# mouThl (gasee - DIT) 00pa3oBaTeNbHOTO YUpekACHHS, 06A3aTebHON
JUTA HCTIONB30BAHMS B paboTe BCeMH paGOTHHKAMH 06Pa30BaTeTbHOTO YYPEKICHHS.

Hacrosimmit  Pernament npu3BaH  obecrievuTs GecrepeGoitnyio paboty u 3ddexTuBHOE
ucnone3obanue OI1 B uHTEpecax gesTensHOCTH 00pa30BaTebHOTO YUpesKIeHHs..

Hactosummit Pernament ue ompenenser NOPSANOK PabOTEl ¢ TOKYMEHTaMH, HANPABIAEMBIMH H
noJiyqaeMbIMH 110 D11,

Kaxpiit paGotnux o6pasosarensuoro YUPEKIOCHHSA, MMCIOUIMH JMYHBIA IIOYTOBBIH SIIUK
KopropatuBHOi#i  OII, o6s3an ucnons30BaTh ero s PaMKax BBINIOJTHEHHS CBOHMX TpPYIOBBIX
00sA3aHHOCTEH,

Bes unpopmaims u coobuenus, KOTOpbIe OBLTH CO3/aHbl, OTIPABIICHbl, MPHHSATHI HIH
COXPAHEHbI NoCpencTBoM KoproparusHoii 11 ofpasosatensHoro YUPEKIEHHS, TPUHAMICIKHT
00pa3oBaTeTbHOMY  yupe)neHWIo,  3a HCK/TIOYEHHEM CIy4aeB,  IPeayCMOTPEHHBIX
3axkoHOnaTenbeTBoM Poceuiickoit denepanuu.

B npenenax dynkumonuposanus KopriopatuBHoOif OI1 obecrieunBaeTcs KOHDHIEHIHATBHOCTS
TMOYTOBLIX COOOINEHHH H HHPOPMALHK O MOJIB30BATENSX OI1, xpome uudopmammy u3 aZlpecHoM

KHHTH M 33 HCKIIOYEHHEM Cllydaes, HPENAYCMOTPEHHBIX 3aKOHOJATENBCTBOM PoccHiickoii
Deneparuu.

2. Xapakmepucmura Kopnopamuenou 31eKmpoHHoli noumsl 0bpazosamensiozo
yupescoenusn
Koprnioparusras DI 06pasosarenshoro YUPEXKICHUSA COCTOUT M3 CIIEAYIOIIMX KOMIIOHEHTOR:

* AIpecHas KHHIa, comepKaluas HHQOPMaLHI0 0 moIB30BATENsIX. Hudopmanusa
AJpecHOl KHHIH NOCTYITHA BCeM 38pErHCTPUPOBAHHEIM I10JIb30BATEIISAM.

o JludHble manKM - JOKANBHBIE HCKOBhIE XPaHHJIMIIA [OYTOBBIX COOOIIEHHUIT
I0/Ib30BATENA, HEOOXOAMMEIE I/l XPAHEHHS GOJIBLIOLO 00beMa COOOIIEHHH H uX
ApXHBHUPOBAHHA,

JInynkle nanku MOTYT OBITH CO3IaHBI KaK JIOKAIbHO, Ha paboyeM MecTe MO/Ib30BATENs, TAK | HA
TOO0OM OCTYIIHOM BHEIHEM XpaHuiuie. JInunsle manku HCTIONB3YIOTCA B CACAYIOLIMX eI

- NOJIIEp)KaHHE pasMepa MOYTOBOrO SIMMKA TO7Ib30BATENIA, PAcCIoONAraiolIerocs Ha cepeepe, B
[IpefieNax 0003HAYEHHEIX My JTHMHUTOB;

- OPTaHH3alHs CTPYKTYPUPOBAHHOTO XPAHMIHUIIA MyTEM CO3JaHHS BIOXKESHHBIX MTAIOK;

- TPOBEICHHE ONEepalu¥ apXUBHPOBAHHSA MOYTOBEIX COOOIIEHHH, cTapie 3amaHHOro cpoka
OTHPaBKH HJIH HOJYYEHHS;

- OPraHH3aLKs PE3ePBHOIO XPAHH/IHINA HA BhIIEICHHOM BHELIIHEM HOCHTEJIE HITH CepBepe.

* [loyroBslii Amuk, CONepIKAUIMH IIOYTOBBIE COOOIEHHS MOMb30BATE el KOPIOpaTHBHOH
oIl

Conepkumoe IOYTOBBIX AWMMKOB MOIB30BATENCI MOXKET XPaHUTBCA CIEAYIONHMHE CIIOCOOAMH:
- B IOYTOBOM SIIMKE Ha CepBepe;

- B JIMYHOM Marlke JOKaIbHO HA MepCOHATBHOM TIOJIE30BATEIA;

- B aDXHBHBIX IAIKaX, JIOKAJLHO Ha MePCOHATBHOM MOJIB30BATEIs;



- B OOUINX Mankax, CrenuaibHO OPraHH30BAHHBIX IUIA PabOTHI IPYILIE] IOIL3OBATEIEH,
¢ JlucTel pacchInok.

Cnmcok anpecor moctynen KXIO0MY MONB30BATE/I0 U BKIIOYAET BCEX MOJL30BATEICH

e Anpecnas kaura ITonp3oBartens — pynna, Co3aHHask KOHKPETHBIM IOJIB30BaTeNeM I
CTPYKTYDH3allHM CBOMX pacCelIOK. Takue TPynnel HENOCTYMHbI I APYrUX
MOJIb30BaTEJICH,

* AHTHBHDYC - QBTOMATHYECKAs CHCTEMaA CKaHMPOBAHUA II0YTOBBIX cooOUIeHHH Ha
HAIIIHE BPEJIOHOCHOTO BUPYCHOTO KOJIa (BHPYCOB).
Ilpu oGHapywxenun HexenaTeNbHOrO CONCpXKaHUA B COOOLIEHMHM CHCTEMOI aHTHBHpYyCca
BCTaBIISETCA COOOMIECHHE C OMUCAHUEM IPHYMHEI H3bSITHS 3apaXXEHHOTO COJepKaHus COOOIIeHMS.
* AHTHCIAM - aBTOMATHYeCKas CHCTeMa CKaHHPOBAHHA IOYTOBBIX COOOLIEHHH Ha
HATHIHE HEXETIaTeIbHON PEKJIAMHOMN pacChUIKH (criam).
B OIT nactpoena noncucrema 00OHApPYIKEHHS HeXeNaTeTbHOM MOUTHI.
Coobenus, KoTopsIe onpenenens! noacucTreMoii aHTHCIIAM KaK He)KeJlaTe/IbHbIe, XpaHATCs
B KapaHTHHE B TeUCHHE 5 JHEH ¢ MOMEHTa NOCTYIJIEHHUS, TOCTIE Yero Ge3Bo3BpaTHO ynansioTes.

3. Cosoanue nuunozo noumosozo AU{UKQ 8 KOPROPAMUBHOU 31eKMPOHHOII Roume
o0pazoseamenvhozo yupexcoenusn

* Co3janue JTHYHOrO MOYTOBOrO ANMKA H €ro HaCTpOHKa /uist paboThl B KOPHOPATUBHOM
OIl ocymecTBnsieTcs HA OCHOBAHHH  3asBKM PYKOBOAMTENSA  CTPYKTYPHOro
MOZpasNeNeHuss B HH(OPMAIMOHHO-TEXHHYECKYIO cayx0y  obpaszoBaTensHOro
YUpeXKIECHHUs.

*  Jlns Kax/10ro MoJb30BaTe s CO3AaeTCs TOILKO OJIHH JTHYHBIH MOYTOBBIH SILIKK.

o Jlns paboTBl OAHMM MONB3OBATENEM HECKOJIbBKUMH  TIOYTOBBIMH  SIIHKAMH
CIELHATHCTOM HHDOPMALHOHHO-TEXHHYECKOI CIIy kOB BBIIIOJTHAETCS
COOTBETCTBYIOLIAA HACTPOIIKA.

¢ [lonn3oBarens muuno o6ecneunsaer CoXpaHHOCTE JIMuHEBIX manox Ha pabouem MecTe.

4. Obecneuenue KOHMPOIA ROYMOGHIX AU{UKOE
Koutpone nouroeeix sumkos B KopriopatuBHOW JIl nomken B aBTOMaTHueckoMm pexuMe
00ecneYHBaTh BHIIOIHEHHE CIeayIOWHUX neHCTBHIA:

- HaNpaB/ICHHE COOOLICHHS NPH NPHOIHKEHUH K YCTQHOBJICHHOMY JIMMHTY pasMepa JHYHOIO
II0YTOBOTO SIIUKA;

- ABTOMAaTH4YeCKOe OJIOKMPOBAaHHE BO3MOKHOCTH OTNPABKM TOYTOBBIX COOBLIEHHH TpH
[PCBBILICHHH YCTAHOBIEHHBIX IHMHTOB Pa3MEpPOB JIMYHBIX [I0YTOBBIX SIIHKOB;

- ONEPATHBHOE MOJIYyYeHHE CTATUCTHKH HCIIOMb30BAHNS I Harpy3KH Ha [I0YTOBbIE CEPBEpa;

- orpannyenue 10 100 nonyuareneii B ogaom COOOUIEHHH [I1d BCex MOJIBb30BaTeNeil;

- CHKCHCBHOEC aBTOMATUYECKOEe yiallcHHe coobuienuit, Xpansamuxcs Gonee 5 JHEW, U3 Ianku
Y nanenusie;

- OTIIPABJICHHE YBEJOMIICHHI O NPEBLIIEHHH TIMUTA pasMepa JTUYHOIO MOYTOBOIO SIIIHKA.

IlpeBbimenne numuTa PasM€pa  JIMYHOIrO II0YTOBOrO AIIHKA aBTOMATHYECKH Onokupyercs
BOSMOXHOCTb OTIIPABIIATE COOOILEHHS, IPH 3TOM BXOJISIIHE COOOLIEHHUS TIPOIOIIKAIOT MIPUXOIUTH
Ha JIMYHBIA NOYTOBEIA suuk. B cnyyae MPEBBILICHHSA JTUMATA Pa3sMepa IHYHOTO MOYTOBOTO SIIHKA
CHCTEMa aBTOMATHYECKH HAalpaBiser HH(}OpMaIHoHHoe coobmenHne o HEOOXOAUMOCTH YHCTKH

KA N0 yCTAaHOBJIGHHOTO JIMMHTA (TepeMeleHHeM JJIEKTPOHHOH NOYTHI B JIMYHYIO MamKy,
oy manky wiam YOQICHHEM), MNPENyCMOTPEHO  ABTOMATHYECKOE BOCCTaHOBJICHHE
3a0JI0KHPOBAHHEIX BO3MOKHOCTEH,

Kaxmeii  nonssosarens  mecer NIEPCOHANBHYIO  OTBETCTBEHHOCTh 33  COOMIOJCHHE

YCTAQHOBJICHHOTO pasMepa JHYHOrO0 MOYTOBOIO ALMKA, a TakKe CBOEBPEMEHHOE apXHBHPOBAHUE
WK ynaneHue nHdopMaumm.



5. Yoanenue nuunvix noumossix AWUKO8

Ynanenne JMYHBIX MOYTOBBIX AIMKOB YBOJICHHBIX PabOTHHKOB MPOU3BOAMTCSA PAGOTHHKAMH
HHKCHEPHO-TEXHUYECKOH ClyxObl HA OCHOBAHMM [AHHEIX 06 YBOJIBHEHHH paboTHHKA
obpasoBarebHOTO YUpEeKOEeHHs, MOCTYNAIOIHX B HHOOPMALHOHHYIO CHCTEMY OpraHmu3all{u
(ykaszame Haumenosarue uH@opmayuonnoll  cucmemur). IMpoueaypa ynanenmus npemmonaraer
OJIOKMPOBKY JIHYHOTO TIOYTOBOTO AmMKa Ha | MeCAL U 0e3BO3BPaTHOE YAATCHHE 110 OKOHYAHMU
JIAaHHOTO CpoKa.

Opranusanus nepenaun MHQOPMALHH, OTHOCALIENCS K paboTe, U3 INYHBIX MOYTOBBIX SLIMKOB
YBOIIBHSEMBIX Pa0OTHHKOB OCYILECTBNACTCS PYKOBOIHTENEM COOTBETCTBYIOIIErO CTPYKTYPHOTO
TONPa3/Ie/ICHUs Ha OCHOBAHHH NIHCHMEHHOTO COTTIACHS PAaGOTHHKA.

6. Ozpanuuenun ucnonvsoeanus KopnopamueHoii 3.1eKmpoHHOI oYM b

IIpu nons3oBaruu kopriopaTuBHOH Il mnons3oparenu o6s3anp co0monaTe clemyromue
TIpaBHIa:

- CcO0mIrOaTh OGLIEIPHHATEIC HOPMBI U IpaBuia 00MEHA [TOYTOBBIMH COO0IeHHIMHY;

- CTIpOro CleoBaTh OrpaHHYEHHSM B PacChUIKE CBENICHMH, COAEPIKAIIAX [IE€PCOHATBHbIE
M@aHHBIC W MHYIO KOH(HICHUHATLHYIO HH(pOpMaLHIO, 1o KOTOPEIM  YCTAHOBJIEH 0OCOOLIi
PEXHM JIOCTYIIa H HCIOJb30BaHMS B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoii
Deneparuu, 10KaIbHEIMH HOPMaTHBHBIMH aKTaMH;

- TICpel OTIPaB/I€HHEM COOOIIEHHS IPOBEPSTH MpaBONHCAHKE, rPAMMATHKY U II€PEYHTHIBATE
coobiienwue;

- HC pacceuiaTh COOOLICHHS NPOTHBO3AaKOHHOTO HIH HEITHYHOIO COIEPIKAHUA, a TaKxke
COACPIKAIIHE YrPO3BI B A/IpeC NPYTHX MOJIb30BaTeNeil;

© 3aIpellaeTCs OCYIIECTBIATH PACCHUIKY COOGLICHHI PEKIIAMHOI0 MJIM MO3IPABHTEIBHOTO
XapakTepa;

- HEYKOCHHTEIBHO COOMOATH MOIOXKEHHS HACTOsIIEro PernamenTa.

Mugpopmanmy nomksa paccsuiatees Tonnko TEM ajapecaram, KOTOPBIM OHA JEHCTBHTENLHO

He0OXO0ZMMa [171s BBITIONTHEHHUS CITY»)eOHBIX (hYHKILHIA,

Ipu cuctematnueckux (Gonee 3-x pa3) HapyLIeHHAX MOJB30BaTeIeM Hactosero Permamenta,
a Takxke 1o oOOCHOBaHHOH Kanobe ApYTUX pabOTHHKOB 06pa30BaTensHOro YUPCIKICHHUS Ha
AEHCTBHS OTIPABHUTENS COOBIIEHMI JUYHBIH TOYTOBBIH SIIMK TAKOTO MOIB20BATENS MOJKET OBITH
3a0JI0KHPOBAH 10  pemeHHo PYKOBOICTBA Ha OCHOBAaHHH MpeJICTABIICHHS PYKOBOIHUTEIS
HH(POPMALHOHHO-TEX HHYECKOi CITYKOBI (Unu uHo20 ynoanomouennozo auya).

B cnyyae Heob6xonumoctn PYKOBOAHTENb MHOOPMAMOHHO-TEX HHYECKOI CIyx)O0bl (uiu unoe
YNOIHOMOYeHHOe nuyo) Hanpapiser 00OCHOBaHHYIO ~ CTyKeGHYIO 3aIIUCKY PYKOBOIHTEIIIO
00pa3oBaTeNbHOrO  yupesknenus s [PDHHATHA PEIIEHUS O HANOXKEeHUH JUCIHIITHHAPHOTO
B3BICKAHHS Ha M0JIb30BATeJIs, JOMYCTHBIIEr0 HapylIeHHe,

Bce nome3oBatenn B o6s3arennEom TIOpsiKe 3HAKOMATCHA € HACTOAmMMM PernameHtoM u
ITamsTrO0M MO pabore ¢ KopropaTHBHOM SNEKTPOHHOH MOYTOH 06pa3zoBaTe/IbHOrO YUpexaeHus,
obecrieynBas B paboTe BLIMONHEHHE TpeOOBaHUH yKa3aHHBIX JIOKYMEHTOB.,



