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YHHUTOKeHHs, OIOKHDOBAHHS EPCOHANBHBIX JAHHBIX

B nensix oGecnevenus somonnenns TpeGosanwmii AEHCTBYIOLIETO 3aKOHOAATENLCTRA,
HHBIX HOPMaTHBHBIX PABOBBIX aKTOB B C(hepe 3alUTEI IEPCOHATBHBIX JaHHBIX
ITPUKA3BIBAIO

1. Y1Bepmuts:

1.1. Ilopsanok yHuyTOX)EHNS, OIOKMpPOBAHUS MEPCOHATBLHBIX JAHHBIX (manee ITopsmok)
(Ilpunoxenne 1);

1.2. ®opmy akra yHMuTOKEHHS TICPCOHAIBHBIX NAHHBIX W MHONH KOH(HIEHIHMATBLHOIM
HHQOPMAIlMH, HaXosuleHcs HAa TEXHUYECKHX CpencTBax HHQYOPMAIHOHHEIX CHCTEM
(ITpunoxenue 2).

2. Pykosomutemo Paxesy JI.I.:

2.1. Osnaxomurs ¢ [Topankom Bcex pykoBomuTeleit CTPYKTYPHBIX IOJpa3ieeHuit;

2.2. OpranusoBath paGoTy MO YHHYTOKEHUIO GIIOKMPOBAHHIO TIEPCOHATEHBIX JAHHBIX B
COOTBETCTBHHU C YTBEP KAEHHBIM [TopsiakoM.

3. KoHTpOIb 32 BBINOTHEHHEM HACTOSIIErO
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HKa3a OCTaBIISIO 3a co0o0ii.

Hupexrop Paxes JI.W.



[Tpunoxenue 1

K npukasy ot 10.03.2015Ne 44

IOPANOK
YHUYTOKeHHS, OJOKHPOBAHUS IEPCOHATBHBIX JaHHBIX

1. O6wue nonoxcernusn

Hacrosmmit [Topsiiok onpesenseT yenosus u cnocods::

- YHHYTOXECHUS OyMa)KHBIX HOCHTENei (IOKYMEHTOB), CONEPIKAIMX IePCOHATBHBIC TAHHBIE
[0 IOCTHXEHHUIO Ue/H 00paboTKH ITUX [EPCOHATBHBIX JAHHBIX:

- MEPCOHATLHBIX NAHHBIX B MANIMHHBIX HOCHTENSX HMH)OPMALMH, B TOM YHCIE NEPCOHATD-
HBIX JIAHHBIX, 1 [IPH HEOOXOIUMOCTH CaMHX MAIIMHHBIX HOCUTENel HHpOPMaLHH.

2. bnokuposanue u ynuumosicenue nepconansusix OaHHBLX, COOCPHCAULUXCA 6 MAULUHHBIX HO-
cumenax ungopmayuu

2.1. brokupoBanue uH(GOpMALNH, COIEpKalleH NepPCOHAbHBIE JaHHbIE Cy0BEKTa MePCOHATBHBIX
JaHHBIX, IPOU3BOMTCS B CITy4asx:
¢ CC/M NEPCOHATBHBIC IAHHBIE ABJIAIOTCS HENOTHBIMH, YCTAPEBIIMMH, HEOCTOBEPHBIMH;

¢ CCIH CBEICHHA ABJISIOTCA HE3aKOHHO NOJNYYEHHBIMH WM HE ABJIAIOTCH HEOGXOIMMBIMH IS
3asBJICHHOH ONepaTopoM NePCOHATBHBIX JAHHEIX LeTH 06paGoTKH.

2.2. B ciyuae noxrBepyieHus dakra HEJOCTOBEPHOCTH MEPCOHAIBHBIX NAHHBIX YIIOJIHOMOYEH-
Hoe Onepatopom O (Hanpumep, PYKOBOOUMENL CYoHchbl UHPOPMAYUOHHOU 6e30naACHOCU Ul
OMEEMCMEEHHOE YO 3a UHGOpMayuoHHylo 6e30nacKocms) HA OCHOBAHHH JNOKYMEHTOB, MpEICTaB-
JIEHHBIX CYOBEKTOM MepPCOHANBHBIX AAHHBIX, YIIOMHOMOYEHHBIM OpPraHOM I10 3alMTE NpaB CyOBLEKTOB
TEPCOHAIBHBIX NAHHBIX MIJIH MOJYYCHHBIX B XONE CaMOCTOATENLHOM IIPOBEPKH, 00K3aHO YTOUHHTh
IEPCOHAIBHBIC IaHHbIC U CHATH UX OJI0OKUpOBaHueE.

2.3. B ciyuae BhisBneHus HEMPABOMEPHBIX NCHCTBHIH € MEPCOHATBHBIMH JAHHBIMH YIIONHOMO-
uenHoe OnepaTopoM JHIO (Hanpumep, PYKOB0OUMeNb CYoHcObl UHGOPMAyUOHHOT Ge30nacHocmu iy
OMGEMCMEEHHOE IUYO 3a UHGopmayuonnyio besonacnocms) 0GI3aHO YCTPAHHTE (opranuzoBats yer-
PaHCHHE) NONYIUCHHBIC HAPYIICHHUS. B clyyae HEBO3MOKHOCTH YCTPaHEeHHA NOMYLIEHHBIX Hapyle-
HHH HEOOXOAMMO B CPOK, He NPEBBIIAIONIMH Tpex paGoymX AHelH ¢ JATHl BBIABICHNA HEPABOMEPHO-
CTH NEHCTBHII C IEPCOHANTLHBIMH JAHHBIMH, YHHYTOKUTD MEPCOHANIBHEIE JIAHHEIE.

2.4. O6 ycTpaHeHHHM JOMYIIEHHBIX HAapyMeHUH HIH 00 YHHYTOKEHHH MEPCOHATBHEIX AHHBIX
ynonHoMmouenHoe OnepatopoM JHLO (Hanpumep, pykosodumens cnyowcoel unghopmayuonnoli beso-
RACHOCMU Unu OMEEMCMEeHHOe TUYo 3G uHGoOpMayuoHHyo 6esonacrocmy) 06A3aHO YBEJOMHTH
Cy0BeKTa MepCOHATBHEIX AaHHBIX, A B CIIy4ae, eCiiu obpalierne uim 3anpoc GbUTM HATPABIEHBI YIIOJ-
HOMOCHHBIM OPraHOM IO 3aIIHTE NpaB CyGBEKTOB [IEPCOHATBHBIX JAHHBIX, TAKIKE YKa3aHHEIH Opras.

2.5. Ynonnomouernoe OnepaTopom JHI0 (Hanpumep, pyrxosodumens cysco UHPOPMAYUOHHOIT
besonacnocmu uiu omeememeennoe AuYo 3a ungopmayuonnyio Gesonacrocms) o6s3aHO YHUYTO-
KUTb NIEPCOHANBHBIE NaHHBIE CyOBbEeKTa MEPCOHANBHBIX JAHHBIX B clryvasx:

® JOCTHKEHHS Lesin 00pabOTKH [epPCOHANBHBIX IaHHbIX oneparop;

* OT3bIBA CYOBEKTOM COracus Ha o6paboTKy CBOMX NEPCOHANIBHEIX JaHHBIX.

2.6. YHAUTOXEHHE NEPCOHATBHBIX TAHHBIX JOJKHO OBITH OCYIIECTBIIEHO B TEUYeHHe Tpex IHeH ¢
YKa3aHHBIX MOMEHTOB. B cormacum cyGbekTa nepcoHANBHBIX NaHHBIX Ha 0BpaboTky ero nepconans-
HBIX TAHHBIX MOTYT OBbITh YCTAHORNEHH! MHbBIE CPOKH YHUYTOXXEHHS MEPCOHAILHBIX JaHHBIX pH J0c-
THKEHMH Len 00paboTKH MepCOHANBHBIX TaHHBIX, YIIOTHOMOYEHHOE Omneparopom nuuo (wanp. py-



KO60OUmens cayoclvl ungopmayuonnoi be3onackocmi) NOJKHO HATIPABHTH YBELOMJIEHHE O (axTte
YHHYTOKEHNUS IEPCOHATLHBIX JIAHHBIX CYOBEKTY NMepCOHANBHBIX JAHHEIX.

3. Paboma c Gymasxcusimu Hocumenamu (0oxymenmamu)

3.1. Buger u nepromsl yHHUTONEHHS GyMaKHBIX HOCHTEJICH, CONEPXKALIUX MEePCOHaTbHBIE
JaHHbIE, TIPEICTAB/IEHEI B Tabmune 1:

Tabnuua 1
BHIEI ¥ 1epHOBI YHHYTOXKEHHS 6YMaXKHBIX HOCHTEJIel, COJEpPIKAIMX NIEPCOHANILHEIE JaHHEIE
No Cpoic HeiicTBHA o
HJokymenT OKOHYAHHH Cpo-
n/n XpaHeHHs
Ka XpPaHeHHs
1. | loxyMeHTsI (CBeeHHS, coMepKalue NepPCOHAILHEIE JIaH- 75 ner YHAUTOXKEHHE
HbIe 0 paboTHukax Oneparopa), mepeqaHHbIEe 1 chopmupo-
BaHHBIE IPH TPYAOYCTPOICTBE pabOTHHKA.
2. | HoxymenTsl 06 06y4arommxes (CBeIeH s, COAePHKALINE yCTaHOBIIe- YHuuTOXKEHHE
IIEPCOHAIBHBIE ITaHHBIE 00yYaomuXcs). HBIE [T J1aH-
HBIX JIOKY-
MEHTOB CPOKH
XpaHeHus
3. | Apyrue 1oKyMeHTHI ¢ rpugom «Konpunenunansso» u XpaHATCA J10 YHHUTOKEHHE
«[lnst cnyxe6Horo nons3osanus» (OKypHais! yuéra, CIMCKHE |  3aMeHBI Ha
JOCTyMa, SKCIUTyaTallHOHHAs TOKYMEHTALMA | T.I1.) HOBBIE, €CJIH
He yKa3aH
KOHKPETHBIH
CpOK

3.2 JIoKyMeHTEI, YKa3aHHBIE B II. 3.1., NOMKHBEI HAXOAUTHCS B ceifdax, onevarsiBaeMbIX me-
4aTAMH COTPYIHHKA OTAeNa KaapoB WM y4eOHOM yacTH. UcKmoyeHHe cOCTABISIOT JOKYMEHTEL, 00-
pabaThIBaeMble B HACTOSIINI MOMEHT Ha pabouem Mmecre.

3.3. Tlo OKOHYAHHH cpOKa XpaHEHHS AOKYMEHTBI, YKa3aHHBIE B II. 3.1., yHHYTOXKAIOTCA 1My-
TEM H3MENbYCHHS Ha MeJKHE YacTH (MM WHBIM Crroco6oM), HCKIHOYAIOIHE BO3MOKHOCTD MOCTIC-
AYIOLWEro BOCCTaHOBJIEHUsI MHDOPMAIIMH HIIH CIKUTAIOTCH.

4. Padoma ¢ MawmunnbIMu Hocumenamu uHgopmayuu

4.1. BUIBI U NEpHOABI YHHYTOXEHUS TIePCOHANLHBIX JAHHBIX, XPAHHMEIX B 3JIEKTPOHHOM
BHJIe («dalinax») Ha KEeCTKOM Jucke Kommerorepa (nanee — HKXMJIT) u MaluuHHBIX HOCHTENISX: KOM-
nakt auckax (nanee — CD-R/RW, DVD-R/RW B 3aBHCHMOCTH OT ¢opwmara), muckerax 3,5 1.4Mb
(manee — FDD), FLASH-nakonutensx.

IIpumep 6u006 u nepuodos yruumoscenus NEPCOHANLHBIX OGHHBLX, XPAHUMBIX 6 D1eKMpPOH-
Hom eude na HIKM]], npedcmaenen ¢ mabnuye 2.

Tabnuna 2
Buasr u nepuoibl yHHUTOKEHHS IEpCOHATBHBIX JaHHBIX, XPAHUMBIX B JIEKTPOHHOM BHIE HA kKECT-

KOM JIHCKe KOMIBIOTEpa

No P pMatns, I HocHTee Cpok HelicTBHS 0 OKOHYA-
n/n XPAHEHHS! | HHH CPOKA XpaHeHHS
1. | basa nanmBIX aBTOMATH3WPOBAHHOH HH(OpMaIH- Ho cosna- | TToBTopHOE HCNONB30-

OHHOH cucTeMbl Omneparopa. HuA GoJiee | BaHMe HOCHTENS s
Hocurens: daitner na HKM]I cepBepa aKTyasb- | 3allMCH OYepeIHOM pe-
HOM KOIMM | 3epBHOI# komuu b1, B
CIIy4ae HEBO3MOXKHOCTH
— YHUYTOXKEHUE HOCHTE-




Ji1; yIaleHHe apXHUBHBIX

¢aiinos ¢ HXXMJT
2. | basa JaHHBIX aBTOMAaTH3HPOBAHHOI unpopmaun- | [lo cosna- | [ToBTOpHOE MCTO/B30-
onHoit cuctembl «1C Ipeanpusitue-Kampsiy. Hus Oonee | BAHHWE HOCHTENs [yl
Hocurens: daitner na HKMJI cepsepa aKTYalIbHOH | 3aITHCH Ouepe/iHOM pe-
KOITMH 3epBHOI Konuu BJl, B

Clly4ae HEBO3MOKHOCTH
— YHHYTOXKEHHE HOCHTE-
JIs1; ynaneHue apXuBHBIX

daitnos ¢ HKM]T
3. | basa NaHHBIX aBTOMATH3MPOBAHHOM uHpopmaIm- Ho cozna- | [ToBropHoe Hemonb3o-
OHHOM cucTembl «1C Byxranrepusy. HUs Oosiee | BaHHE HOCHTENS JUIS
Hocutens: datiner nva HYXM]T ceprepa aKTyaJlbHOH | 3aIIHCH O4YepenHoil pe-

KOITHHH 3epBHOI konuu BJ1, B
Clly4ae HEBO3MO)KHOCTH
— YHHYTOXXEHHE HOCHTE-
T, yJaneHue apXuBHBIX
daiinos ¢ HXM/I

4.2. MamyHHEIe HOCHTETH HHbOPMALHHT (3a uckmouennem HXXM]JT), nepeuncriennsie B ..
3.1. MOJKHBI HAXOMMTECS B ceifde, OMEUATHIBAEMOM IIEYATHIO OTBETCTBEHHOI'0 COTPYIHHUKA (KpoMe
hopMupyeMBIX HiH 06paGATHIBAEMBIX B JAHHBIH MOMEHT Ha pabouem mecTe).

4.3. Ilo OKOHYAHHMH YKA3aHHBIX CPOKOB XPaHEHUS, MALIHHHELE HOCHTENH uH(OpMaNHH, 10/-
JIEXAUIHME YHHYTOKCHHUIO, QU3MYECKH YHHYTOXKAIOTCS C UENBI0 HEBO3MOKHOCTH BOCCTAHOBICHWS H
AAILHEHIIETO HCIIONB30BAHHSA. DTO ZOCTHIACTCS MyTEM nebOopMHEpPOBaHHS, HAPYIIIEHHS €IMHOMN MelTo-
CTHOCTH HOCHTEJISI HJTH €r0 CHKHTaHHu4.

4.4. Tlonnexaiue yHHYTOKEHHIO (aifibl, PacroIOXEeHHEIE Ha JkecTKoM jaucke [I9BM, yaa-
JBIIOTCA CPEICTBAMH ONEPALHOHHON CHCTEMEI € TIOCIEYIOUHM «OUHIIEHHEM KOP3HHBI.

4.4. B cry4ae nomyctuMocTH [IOBTOPHOT'O HCIIO/B30BaHUs HocHTens dopmara FDD, CD-
RW, DVD-RW, FLASH npumensiercs IPOTPAMMHOE yIaneHue («3aTHPaHHE») COAEPKUMOro ITHCKA
NyTEéM ero GopMaTHPOBAHMS ¢ MOCIEAYIOLEH 3aIHChIO HOBOH MH()OPMALIHH Ha JAHHEBIH HOCHTEIb.

5. llopaodok opopmnenun doxymenmos 06 YHUYmMoNceHuu Hocumeneil

5.1. Vuuuroxenne Hocurenei, COACPIKAIIMX NCPCOHABHBIC JaHHEIE, OCYIIECTBIISET CIEIH-
anpHas Komuecns, co3nasaemas npukazom pykoBoxutens Onepatopa. KoMmuccnio Bo3riapiger pyKO-
BOJUTEJIb CITyKOBI HHGOPMALMOHHOM 6e301aCHOCTH Oneparopa (wiu unoe ynoanomouennoe Jnuyo). B
cocras KoMuCcCHH n0/KeH BXOIUTH COTPYAHHK OTIENa aBTOMAaTU3UPOBAHHBIX HH(OPMALHOHHBIX
CHCTEM H PYKOBOIHMTENb COOTBETCTBYIOILErO MOAPA3IeIeH s Oneparopa.

5.2. B xone mpouenypsl yHHYTOKeHHS TICPCOHANBHBIX JAHHBIX HOCHTENEH HEoOX0AMMO TTpH-
CyTCTBHE 1leHOB KOMHCCHH, OCYIIeCTRISIONEH YHIUTOME e IIEPCOHANBHBIX TaHHBIX U MHOH KOH-
bunenumansHof HH(OPMAIIHH, HAXOAAIEHCS Ha TEXHHUECKHX CpeJCTRax.

5.3. Komucens cocTapnser i moamucssaer Akt (29x3emmIApa) 06 YHHYTOKEHHH HOCHTEIIEA,
B teuenne Tpéx aHei nocne cocraBieHms akTe 0 YHUUTOXCHUH HAIPABISIOTCA HA YTBEpKICHHe
pyxosonuremo Oneparopa. [Tociie yTBepKAeH S OHH SK3EMIIAP AKTa XPaHHTCA B cefibe Y pyKoBo-
AUTEII COOTBETCTBYIOUIETO noapasaencuus Omnepatopa, BTOpOi SK3EMIUIAP AKTa XpaHHUTCS y PyKoO-
BOIMTEA CITy:KOBI HH()OPMALHOHHOMH Ge30MacHOCTH Oneparopa.

5.4. QaKT yHUUTONEHHUS HOCHTENS ¢ NIEPCOHANBHBIMH NaHHBIMK (uKCHpyeTcs B «KypHane
PETUCTpAlLiMM HOCUTENeH HH(OPMAIINH, coepsKaIHX NICPCOHANLHBIE NaHHbIE U HHYIO KOH(HICHIH-
aNbHYI0 HH(OpMaIHIon, rae B rpade «llara u HOMEp aKTa YHHYTOXKECHHUSA» 3aHOCATCS COOTBETCTBYIO-

e fanHple. JlaHHbIH KypHAT SIBISETCS JOKYMEHTOM KOH(HIEHIHATEHOTO XapaKkTepa W BMecTe ¢
aKTaMH YHUUTOKEHNS XPaHUTCS B Celide,



